Letter of Recommendation

[Your Name] 
[Your Title] 
[Your Company] 
[Your Address] 
[City, State, Zip Code] 

[Date]

[Recipient's Name] 
[Recipient's Title] 
[Recipient's Company] 
[Recipient's Address] 
[City, State, Zip Code]

Dear [Recipient's First and Last Name],

It is with great pleasure that I recommend [Employee's Name] for the role of [Position] at [Recipient's Company]. I have had the pleasure of working with [Employee's Name] for [Length of Time] in my capacity as [Your Relationship to the Employee] at [Your Company].

During this time, [Employee's Name] has consistently demonstrated exceptional skills and qualities that make them an ideal candidate for the position advertised. [Provide a brief example of how the employee has demonstrated this strength.]

In addition to their professional accomplishments, [Employee's Name] is a pleasure to work with. [Candidate name] is a team player who is always willing to lend a helping hand and contribute to a positive work environment.

I am confident that [Employee's Name] would be an excellent addition to [Recipient's Company] and would significantly contribute to your organization's success. I wholeheartedly recommend [Employee's Name] for the [Position] and believe it will exceed your expectations.

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you have any questions or require additional information.

Sincerely,

[Signature]
[Your Name] 
[Your Title]

This letter of recommendation is brought to you by LeaveBoard.com

