Employee Expense Report

Purpose of expense	_____________________   
Pay period    From:	_____________________          To:    _____________________

Employee Information
Employee name	 _____________________       Title     _____________________  
Department      	 _____________________   
Manager    	             _____________________       

	Date
	Description
	Amount ( $ / € / … )

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

		Total
	



Employee signature  _____________________          Date                          ____________________

Authorized by            _____________________           Manager signature   ____________________

The Employee Information Form was brought to you by http://leaveboard.com
